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@ Borrowing and Returning

On your first visit, you must register your student ID (or
library card). Please register at the main counter. When you
wish to borrow books or other materials, please bring the
books along with your student ID to the main counter.
Please return all borrowed books and materials to the main
counter by the ascribed due date.

You may also use an automatic book lending machine.
When the library is closed, please return all books and
materials to the book post in front of the library.

& Borrowing time

Classification Limits Periods Renewals
Faculty 20 vols. 1 month Once
Graduates 10 vols. 1 month Once
Students
Students 5 vols. 3 weeks Once
Visitors 3 vols. 3 weeks Once

You may renew overdue books and materials unless other
users have requested them. Please bring the books to the
main counter.

@ Reservations

You may reserve books and materials borrowed by other
users. University faculty and students can reserve books
directly from the OPAC search screen (MyLibrary password
required). Off—-campus users may reserve books from to the
main counter. For more information, please ask at the main
counter.

¢ OPAC (Online Public Access Catalog)

Library books and materials can be found using the Online
Public Access Catalog (OPAC).

OPAC terminals are available in the library, and OPAC can
also be accessed via the library web page.

& Services

1) Reference Service
Library staff will assist you in searching for the books and
materials you need, and answer your questions about how
to use the library.

2) Books Delivery Service
You may request to borrow books and materials from the
other Yamagata University branch libraries. Please apply at
the main counter. (Free service)

3) ILL Service
Materials not held by Yamagata University can be borrowed
from other university libraries. Please apply at the main
counter.
(Only for university faculty and students) (Paid service)

4) Copy service by yourself
Library books and materials may be copied within the limits
of copyright laws for the purpose of study and research.
Please fill in a copy application form and copy the materials
on your own.

5) Laptop rental
Laptops are available for rental in the library. Please apply
at the main counter. (You must have an account and
password to connect to the campus Internet.)

6) Audio—Visual Materials
There are a number of videos and DVDs available for
viewing in the library, and a number of which you can
borrow. Please check the label notation. Please apply at
the main counter.

7) The Open University of Japan, Yamagata Study Center
Corner
There is a room on the third floor of the library in which
users can use materials from the Open University of Japan
for personal study. Yamagata University faculty and
students may also borrow these materials.

8) Other
You can connect to the Internet through the campus
wireless network with your own computer in the 1st—3rd
floor reading seats. (You must have an account and
password to connect to the campus Internet.)
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